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"While | was an educator, | learned that while most people spend their lives building
careers, teachers spend their careers building lives." —
Rep. Kay Granger (R-Texas), former teacher
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Introduction

The CareerWise Grow Up. Get a Job.™ Career Exploration Workbook incorporates activities that support
a variety of learning styles and abilities, subject matter and life skills goals.

The activities, exercises and employment preparation content provide a very fresh perspective on what
kids should know about themselves and the working world before they attempt to enter it with comfort
and self-confidence.

Teachers will readily see how many directions the content can be taken in as kids become engaged and
excited about exploring the working world and their place in it.

The following five lesson plans were created in categories - Creativity, Research, Social Skills, Career
Skills and Reading/Performance - that provide general, basic ways to incorporate and extend the
students’ individual workbook findings into classroom activities and discussions. Teachers can easily
tailor the lessons for various grades and skill levels.

These five lesson plans do not incorporate all the workbook activities or possible extensions for each.
This is a book that comes to life as kids engage, explore and expound on what “turns them on” about
school, themselves and their futures!

The workbook is entitled “Career Exploration” but these lesson plans will show that the content
provides much more. Students will uncover their likes and dislikes, strengths and weaknesses, abilities
and challenges, hopes and dreams.

They will develop important research and vocabulary skills and develop confidence in creative
expression, presenting and speaking in front of others. They will explore conflict resolution, self-
evaluation, team building, workplace ethics and other topics that are integral to their becoming
successful, independent and productive members of tomorrow’s workforce.



Lesson Title: Entrepreneurs Needed!/Selling Your Work/Selling Yourself
(pages 17 - 19 and Section 2: 1001 Job Titles from A to Z)

Category: Creativity

Objective
* Students will identify careers that are typically identified as being in “creative fields” in order
to uncover their own creative thinking and problem-solving abilities.

* Students will learn to creatively present ideas, abilities and goals to others.
* Students will learn to “sell” themselves and their abilities with confidence.

* Students will learn how to perform a self-evaluation of their strengths and weaknesses so they
can continually improve their skills.

Materials
* Writing utensils and Career Exploration Workbook.

* Time. This activity will take at least two, if not three, meeting times to allow for all student
presentations and self-evaluations.

Activity
* Before the career exploration, ask students to think of careers in creative fields, or use Section
2: 1001 Job Titles from A to Z.

* Ask for a few examples and have students discuss what creative talents are needed for success in
that field. Discuss people who are known for their success.

* Lead students to discover that some careers may not appear creative, but in fact require
extensive creative thinking skills such as teaching, scientific research, landscaping, etc.

* Have students complete the exercise on page 17, Entrepreneurs Needed! Ask them to prepare
sales presentations and schedule presentations over the next weeks’ classes.

* (Optional) This is an ideal time to work on listening, speaking, and viewing skills. You may want
to add a peer review element to this presentation.

* Direct students to keep notes about what they learned, discovered about themselves or hope to
accomplish in the future in regards to their ability to present themselves and their ideas to
potential employers.

Other Lesson Titles that include Research
* Express Yourself (pages 12-13)

* Selling Your Work (pages 18)

*  Words & Pictures (page 20)

* Mothers of Invention (page 33)
* News You Can Use (page 38)



Standards Covered
ASCA National Standards
* Develop skills to locate, evaluate and interpret career information.

* Learn about the variety of traditional and non-traditional occupations.

* Develop hobbies and vocational interests.

* Learn to respect individual uniqueness in the workplace.

» Utilize time- and task-management skills.

* |dentify personal skills, interests and abilities and relate them to current career choice.

* Know the various ways in which occupations can be classified.

* Use research and information resources to obtain career information.

* Learn to use the Internet to access career-planning information.

* Describe traditional and non-traditional career choices and how they relate to career choice.
* Explain how work can help to achieve personal success and satisfaction.

* Demonstrate how interests, abilities and achievement relate to achieving personal, social,
educational and career goals.

NCDG National Standards
* Develop understanding of yourself to build and maintain a positive self-concept.

* Integrate personal growth and change into your career development.
* Balance personal, leisure, community, learner, family, and work roles.

NCTE National Standards
* Students adjust their use of spoken, written, and visual language (e.g., conventions, style,
vocabulary) to communicate effectively with a variety of audiences and for different purposes.

* Students employ a wide range of strategies as they write and use different writing process
elements appropriately to communicate with different audiences for a variety of purposes.

* Students participate as knowledgeable, reflective, creative, and critical members of a variety of
literacy communities.

* Students use spoken, written, and visual language to accomplish their own purposes (e.g., for
learning, enjoyment, persuasion, and the exchange of information).



Lesson Title: Re:Search (pages 4-7 and Section 2: 1001 Job Titles from A to Z)

Category: Research

Objective

Students will explore and start a list of a variety of careers that interest them.

Students will learn about research tools they can use to explore careers, the education and skills
needed for each, what kinds of companies offer careers in their areas of interest and how to use
these research tools and skills when they start job hunting.

Students will learn about the dynamic and creative ways employers look for the skilled
employees they need.

Materials

Writing utensils and Career Exploration Workbook.

Library or computer room access.

Classified ads from recent newspapers, trade journals and Internet sites. Also, articles or
announcements about local Career Fairs, Corporate Open Houses, Campus Recruiting events,
etc.

Activity

Direct students to review Section 2: 1001 Job Titles from A to Z. Have each student find and list
at least 10 careers that appeal to them. Ask students to record their choices in their Career
Exploration Journal and then share their choices. Discuss.

Direct students to find career sites on the Internet.

Lead students through one or two career sites to show the different information that is provided
on each.

Have students choose four or five careers they want to research.

Review the different resources a person can use to find out more about careers. Encourage
students to discover people in their lives who are valuable resources for career information and
informational interviews. Discuss appropriate questions to ask someone about his or her career.

Direct students to keep notes in their Career Exploration Journal so they can reference what
they have learned about how and where to research job opportunities.

Invite other teachers, administrators, parents or community members into the classroom to tell
students how they chose their career path and how they located their first job opportunity. Ask
them to share what they would do differently now that they have been in the workforce.

Other Lesson Titles that include Research

Research Assignment: Colleges & Universities (page 10)
Research Assignment: Vocational Schools (page 11)
“Interactivate” (page 21)

A Healthy Outlook (page 24)



Extension Activity
* Ask students what careers will be more in demand and which careers will probably be phased
out.

* What do the in demand careers have in common?
* How will our changing society affect the way people search for and work in their jobs?
ASCA Standard: Demonstrate knowledge about the changing workplace.

NCDG Standard: Integrate changing employment trends, societal needs, and economic conditions into
your career plans.

Standards Covered
ASCA National Standards
* Develop skills to locate, evaluate and interpret career information.

* Learn about the variety of traditional and non-traditional occupations.

» Utilize time- and task-management skills.

* Apply decision-making skills to career planning, course selection, and career transition.

* Know the various ways in which occupations can be classified.

* Use research and information resources to obtain career information.

* Learn to use the Internet to access career-planning information.

* Describe traditional and non-traditional career choices and how they relate to career choice.
* Demonstrate awareness of the education and training needed to achieve career goals

NCDG National Standards
* Create and manage a career plan that meets your career goals.
* Use accurate, current, and unbiased career information during career planning and
management.

NCTE National Standards
* Students adjust their use of spoken, written, and visual language (e.g., conventions, style,
vocabulary) to communicate effectively with a variety of audiences and for different purposes.

* Students employ a wide range of strategies as they write and use different writing process
elements appropriately to communicate with different audiences for a variety of purposes.

* Students conduct research on issues and interests by generating ideas and questions, and by
posing problems. They gather, evaluate, and synthesize data from a variety of sources (e.g.,
print and non-print texts, artifacts, people) to communicate their discoveries in ways that suit
their purpose and audience.

* Students use a variety of technological and informational resources (e.g., libraries, databases,
computer networks, video) to gather and synthesize information and to create and communicate
knowledge.

* Students use spoken, written, and visual language to accomplish their own purposes (e.g., for
learning, enjoyment, persuasion, and the exchange of information).



Lesson Title: Now Hiring!/Keeping a Job/An Eye for Talent
(pages 34 to 36 and Section 4, page 53)

Category: Social Skills

Objective

Students will identify attributes, traits and skill sets that make someone a valuable employee or
a well-respected and successful employer in order to understand “both sides” of the
employment equation.

Students will compare the traits that make a good employer to those of a good employee so they
can understand the importance of teamwork, shared goals and finding a work culture that fits
one’s personality, goals and values.

Students will use the Good to Know section of the workbook to analyze, discuss and understand
the importance and value of their conduct in and out of the workplace.

Materials

Writing utensils and Career Exploration Workbook.

Activity

Have students answer the questions and perform the activities on pages 34-36.

In order to get the students to think of abstract concepts, take a few minutes to discuss what
they think makes a good friend. Ask them what makes a person honorable?

Ask the class to name traits/actions/social skills that make a good employer. List their answers
on the left side of the board. Ask if students would want an employer to be a friend. What are
the advantages and disadvantages of that situation?

Ask the class to name traits/actions/social skills that a good employee would exhibit. List their
answers on the right side of the board.

Lead students in noting which traits are valued in both employers and employees (ex.
consideration, honesty, loyalty).

Invite the students to think of the traits that would make them a good employer and a good
employee.

Direct students to the Workbook Section 4: Good to Know, page 53.Have the students find three
tips that they feel they uphold and think would make them a good employee. Allow volunteers
to share. Now, direct students to find three tips that might help them improve their
professionalism or marketable skills. Allow volunteers to share.

Direct students to note their findings in their Career Exploration Journal.

Other Lesson Titles that Include Social Skills

Learn from the people all around you! (pages 8-9)
Selling Yourself (page 19)



* Can you say "networking?” (page 26)
* Now Hiring! (page 34)
* An Eye for Talent (page 36)

Extension Activity
Guide students in a discussion about our changing society and how technology can affect employers and
employees.

* What social skills will be needed to adjust to the latest work environments?

* How do employment trends such as working from home and telecommuting require certain

characteristics of employees?

* How do their own traits fit into those types of careers?
ASCA Standard: Understand how changing economic and societal needs influence employment trends
and future training.
NCDG Standard: Integrate changing employment trends, societal needs, and economic conditions into
your career plans.

Standards Covered
ASCA National Standards
* Learn about the variety of traditional and non-traditional occupations.

* Develop an awareness of personal abilities, skills, interests and motivations.

* Acquire employability skills such as working on a team, problem-solving and organizational skills.
* Learn more about the rights and responsibilities of employers and employees.

* Learn to respect individual uniqueness in the workplace.

* Develop a positive attitude toward work and learning.

* Understand the importance of responsibility, dependability, punctuality, integrity and effort in
the workplace.

* |dentify personal skills, interests and abilities and relate them to current career choice.
* Describe traditional and non-traditional career choices and how they relate to career choice.

* Demonstrate how interests, abilities and achievement relate to achieving personal, social, and
educational.

NCDG National Standards
* Develop understanding of yourself to build and maintain a positive self-concept.

* Integrate personal growth and change into your career development.
* Use a process of decision-making as one component of career development.

* Master academic, occupational, and general employability skills in order to obtain, create,
maintain, and/or advance your employment.

NCTE National Standards
* Students adjust their use of spoken, written, and visual language (e.g., conventions, style,
vocabulary) to communicate effectively with a variety of audiences and for different purposes.

* Students use spoken, written, and visual language to accomplish their own purposes (e.g., for
learning, enjoyment, persuasion, and the exchange of information).



(el

Lesson Title: What is a resume? (pages 30-32)

Category: Career Skills

Objective
* Students will describe himself or herself, his or her strengths and talents.

* Students will identify what makes a good resume.
* Students will create and evaluate a personal resume.

* Students will explain the importance of interview etiquette and create a post-interview thank
you note.

Materials
* Writing utensils and Career Exploration Workbook.

* Sample resumes.

* Time. This activity is in two parts. The first part covers the resume creation and evaluation. The
second part covers interview etiquette and information.

Activity
Part 1
* Hand out to students some examples of a good and bad resume. Ask them to explain what makes
one resume better than the other.

* As aclass, discuss the good and bad points of the resumes.
* Direct students to complete pages 30-31 of the workbook.

* Suggest that Section 3: Vocabulary for the Working World may help them come up with ideas for
their resumes.

* Ask students to evaluate their own resumes and track their answers in their Career Exploration
Journal.

* Direct students to read Section 4: Good to Know reminders 1-19 (pages 54-56).
* Ask the students to find two reminders that they had never heard of before.

* Share as a class how the knowledge of these would help the students in the job application and
interview process.

* Ask students to complete page 32 of the workbook.
* Have the students make sure they write the letters in correct business letter format.
* Allow students to share their letters with the class.



Other Lesson Titles that include Research

Words (page 2)

Words are powerful tools... (page 3)
Professionals You Can Count On (page 22)
Value-able Debate (page 23)

Standards Covered
ASCA National Standards
Develop an awareness of personal abilities, skills, interests and motivations.

Learn to make decisions.

Learn how to set goals.

Understand the importance of planning.

Acquire employability skills such as working on a team, problem-solving and organizational skills.
Learn how to write a resume.

Understand the importance of responsibility, dependability, punctuality, integrity and effort in
the workplace.

Utilize time- and task-management skills.

Apply decision-making skills to career planning, course selection, and career transition.
Demonstrate knowledge of the career-planning process.

Learn how to use conflict management skills with peers and adults.

NCDG National Standards

Integrate personal growth and change into your career development.
Create and manage a career plan that meets your career goals.

Master academic, occupational, and general employability skills in order to obtain, create,
maintain, and/or advance your employment.

NCTE National Standards

Students adjust their use of spoken, written, and visual language (e.g., conventions, style,
vocabulary) to communicate effectively with a variety of audiences and for different purposes.

Students use spoken, written, and visual language to accomplish their own purposes (e.g., for
learning, enjoyment, persuasion, and the exchange of information).
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Lesson Title: Sophie & Her Fairy Godmentor: A Tale of Self-Discovery (pages 63-76)

Category Reading/Performance/Self-Discovery

Objective

Students will apply knowledge from the story to their own lives.

Students will demonstrate knowledge of the variety of careers that can surround a single
industry or career cluster.

Students will discover for themselves how their interests can help them set a career path.

Students will learn how to turn life’s disappointments and challenges into opportunities by
changing their perspectives on the world around them, gathering knowledge and seeking or
accepting help from others who have experience and wisdom to share.

Materials

Writing utensils and Career Exploration Workbook.
If you are interested in acting out the story, a snow globe would be a useful prop.

Activity

Direct the students to read the story (pages 64-74) silently or aloud taking turns.

Optional, ask for three volunteers to act out the story for the class. You will need Sophie, a
narrator and the Fairy Godmentor. Have the students read their parts as the class watches or
follows along with their stories.

Have students answer the questions in the Study Guide at the end of the story (pages 75-76).

As a group, discuss the answers and ask students to add anything they have learned or
discovered about themselves and their possibilities for the future in their Career Exploration
Journals.

Other Lesson Titles that include Research

Office Space (page 14)

Teamwork (page 15)

Scientifically Minded (page 16)

Words at Work (page 25)

Connect the Dots (pages 27-28)

Learn something from everything you do! (page 29)
| never met a job | didn’t appreciate. (page 37)
Life is a banquet (page 39)
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Standards Covered
ASCA National Standards

Learn about the variety of traditional and non-traditional occupations.

Utilize time- and task-management skills.

Develop an awareness of personal abilities, skills, interests and motivations.

Learn to make decisions.

Understand the importance of planning.

Develop a positive attitude toward work and learning.

Apply decision-making skills to career planning, course selection, and career transition.
Demonstrate knowledge of the career-planning process.

Describe traditional and non-traditional career choices and how they relate to career choice.
Explain how work can help to achieve personal success and satisfaction.

NCDG National Standards

Develop understanding of yourself to build and maintain a positive self-concept.
Integrate personal growth and change into your career development.

NCTE National Standards

Students apply a wide range of strategies to comprehend, interpret, evaluate, and appreciate
texts. They draw on their prior experience, their interactions with other readers and writers,
their knowledge of word meaning and of other texts, their word identification strategies, and
their understanding of textual features (e.g., sound-letter correspondence, sentence structure,
context, graphics).

Students adjust their use of spoken, written, and visual language (e.g., conventions, style,
vocabulary) to communicate effectively with a variety of audiences and for different purposes.

Students participate as knowledgeable, reflective, creative, and critical members of a variety of
literacy communities.

Students use spoken, written, and visual language to accomplish their own purposes (e.g., for
learning, enjoyment, persuasion, and the exchange of information).
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